29 January 2018
Consulate General of the People’s Republic of China in New York

520 12th Avenue, New York, NY  10036

Telephone: 1-212-244-9392
Letter of Introduction for China Visa

Dear Sir/Madam:

The purpose of this letter is to invite Mr./Ms. (insert name here), an employee of (insert company here) to attend the Teradyne Users Group conference at the Ritz Carlton Pudong in Shanghai China from May 8th, 2018 -  May 9th, 2018.
During this time, Mr./Ms. (insert name here) will attend the Teradyne Users Group (TUG) workshop and meet fellow colleagues at the Ritz Carlton Pudong in Shanghai, China.  Below is her/his personal information:

Full Name:



Gender:



Date of Birth:



Nationality: 


Passport



Passport Issue Date:

Passport Expiry Date:

Purpose of Visit:



Arrival City:



Arrival Date:



Departure City:


Departure Date:



Places/Cities to be Visited:

# of Entries in Country:


Contact Number:

Address:

Job Title and Company:


(insert company here) shall bear all the related expenses involved to his/her business travel, including transportation, temporary accommodation and so on.
We appreciate it if you could grant her this entry visa for China.

Shall you have any questions, please feel free to contact me at +86 21 3842 4668 ext. 547.
Sincerely, 

Lynn Li
China Human Resource Representative, Teradyne
