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Employers are required to sign a written contract with their

employees within one month starting from the employee’s first

day of work at the company. If the employer fails conclude a

written contract with the employee after a period of more than

one month but less than one year from the date of

employment, the employer must pay the employee double

wages each month. If the employee refuses to conclude a

written contract, the employer should terminate the

employment relationship, notify the employee in writing, and

pay monetary compensation to the employee in accordance

with the Labor Contract Law.
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A written
contract is 
required.
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Fixed-term employment contract

Non-fixed term employment contract

Employment contract with the term to expire upon completion of a certain 
job

Types of Contract
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The employee has consecutively worked for the employer for no fewer than 

10 years.

The employee has consecutively worked for the employer for no fewer than 

10 years and there is fewer than 10 years to the date of legal retirement of 

the employee.

The employer and the employee have consecutively concluded a fixed-term 

employment contract twice and there is no statutory breach situation 

committed by the employee.

Non-fixed employment 
contract

20170401 Guidelines on Human Resources Management in China (Quicklogic).docx
20170401 Guidelines on Human Resources Management in China (Quicklogic).docx


11/14/2017

2

5

A party causes the other party to conclude a Employment contract that is 

contrary to a party’s true intention by means such as deception, coercion or 

taking advantage of the other party’s. difficulties;

The employer disclaims its statutory liabilities or denies employee’s rights in 

the employment contract;

Any mandatory provision of laws or administrative statutes is violated by the 

employment contract.

The Exception of Validity of 
Contract
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Employees with responsibility of non-competition shall be limited to the 

senior officers, senior technical employees and other employees with a 

duty of confidentiality.

The period of non-competition may be during the period of the employment 

and for up to 2 years after the termination of the employment contract. 

In addition, the employer shall pay the employee compensation during the 

non-competition period on a monthly basis. 

Confidentiality and 
Non-competition
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Probation Period

Contract Term Maximum Probation Period

Less than 3 months None

3 months to less than 1 year 1 month

1-3 years 2 months

3+ years or non-fixed term contract 6 months
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Standard Working Hour System

Flexible Working Hour System

Comprehensive Working Hour System

Working Hours
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Rescission by the Employee

Rescission by the Employer

Rescission for the Employee’s Fault

Rescission for Non-fault

Economic Lay Off

Rescission of the Employment 
Contract
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Thank you.
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The materials contained in this presentation were assembled in January 2017 and were based on the
current laws and information available at that time.

The information contained in this presentation does not constitute the rendering of legal, tax or other
professional advice or service by CW.

CW has no obligation to update the information as laws and practices change. The application and
impact of laws can vary widely based on the specific facts involves.
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